Fuel at reduced rates:

The following information should be on the certificate for fuel to be supplied at the reduced rate of VAT :

· The supplier’s name and address; 

· the customer’s name, address and - if applicable - VAT registration number; 

· the address of the premises to which the supply relates; 

· the amount of qualifying use expressed as a percentage of the total use. A precise percentage should always be given - do not say “over 60%” or use any similar form of words; and 

· a declaration given by a responsible officer or official of hte customer as to the truth and accuracy of the facts given. This should include:
(a) the signature, name, and position of the person giving the declaration;
(b) the date on which it is made; and
(c) an endorsement that the customer has read and understood the guidance, and that they know they must notify the supplier if there is a change in the qualifying use.

The customer should retain a copy of the certificate and related calculations, schedules and any other relevant documents, so that HMRC can see these if required. Anyone providing an incorrect certificate may be liable to a financial penalty.

